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CHECKLIST OF THE FOUR STEPS
IN WRITING AN EFFECTIVE ESSAY
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Use the checklist below to help you write and evaluate an essay. The numbers in
parentheses refer to the pages that explain the skill in question.
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e Clearly stated thesis E@RlMﬂm 'our paper (5; 51-55; 63-69)

«  Allthe supporting paragNDToF @R RRegking Up your thesis (140-142; 152-155)
Support 19ASA004

 Three separate supporting points for the thesis (9-10; 30; 44; 55-56)

*  Specific evidence for each of the three supporting points (55-61; 108-111; 143-145)

*  Plenty of specific evidence for each supporting point (60-61; 71-75; 156-158)
Coherence

SALL

NOT FOR RI:-

QUA TANG CUA QUY CHAU A

~

KHONG DUQC BAN 1.A]

e Method of organization (77-80; 94-96; 146-149; 158-160)
» Transitions and other connecting words (80-86; 96—100)
»  Effective introduction, conclusion, and title (6-10; 87-94)

»  Fragments eliminated (414—427)
¢  Run-ons eliminated (428-440)
*  Correct verb forms (441-449; 456-459)
e Subject and verb agreement (450—455) :
*  Faulty modifiers and faulty parallelism eliminated (477-484)
*  Faulty pronouns eliminated (460-471) &4
e Adjectives and adverbs used correctly (472-476)
e Capital letters used correctly (487—494)
e  Punctuation marks where needed:
a Apostrophe (498-504) d
b Quotation marks (505-511) e
¢ Comma (512-521) f
¢ Correct paper format (485-486)
* Needless words eliminated (112-114)
* Effective word choices (543-549)

550-562) .
* Sentences varied (115-121)
* ESL pointers (563-576)
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